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PRESCHOOL PROGRAM





Position: 
A unique internship opportunity with a small, dynamic nonprofit dedicated to implementing an important public policy initiative
Background: 
The Denver Preschool Program (DPP) is the result of a 2006 voter-approved initiative designed to provide preschool tuition credits for families and quality improvement programming to preschools. DPP is open and voluntary for all Denver children the year before they are eligible for kindergarten. 

Description: 
Main job duties for the intern will include but are not limited to:

· Web site maintenance, including updates to DPP’s provider directory and map as well as updates to DPP’s online calendar 

· General office duties including managing and tracking files, maintaining and building databases, handling phone calls, and prepping meetings
· Conducting research and developing summary reports on topics ranging from the importance/impact of preschool to the best practices of national and international universal preschool programs

· Other projects as needed and as befit the skills/interests of the selected intern

Skills/Qualifications: 


· Microsoft Office proficiency

· Diligence, attention to detail, flexibility, and the ability to work independently

· Strong research and writing skills

· Spanish language ability a plus

Benefits:
While the internship is unpaid, DPP will gladly work with the student to ensure that the experience is counted toward any applicable university graduation requirements

Location: 
305 Park Avenue West, Ste. B, Denver, 80205

Term: 

Fall Semester

Hours:  
Up to 30 hours per week

Contact: 
Please send resume and cover letter to Ellen Baskerville at ellen@dpp.org. Applications will be reviewed on a rolling basis. 

The Denver Preschool Program provides equal access and equal opportunity in employment and services and does not discriminate – we are an Equal Opportunity Employer.

